
Portal  Website for Admin Project 

"Electronic Document Management for Power Plant Project"
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Staff

Discipline
(Leader)

Contractor

Admin Project

Automatic  Work Flow by  file-name format

Assistant Director
Director

E-Mail Notification

E-Mail Notification
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Admin Project

Mail Server
EGAT

(MS Exchange)

Contractor

Portal 
Web Application

Document  Versioning
Management 

- login เข้า Portal ส่งเอกสาร
- รับเมล์ตอบรับ ว่าเอกสารเข้าระบบแล้ว
-- Menu Download : Original  IN

- Task Inbox ว่ามีเอกสารเข้ามาจาก contractor

E-Mail Notification

E-Mail Notification
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Work Flow on System Design

Mail Server
EGAT

(MS Exchange)

Portal 
Web Application

Document  Versioning
Management 

Discipline
(Leader)

Submit Task Inbox 
เอกสารจาก contractor

Admin Project

Auto  E-Mail Notification

EGAT Director
Assistant Director
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Mail Server
EGAT

(MS Exchange)

Portal 
Web Application

Document  Versioning
Management 

Staff

Discipline
(Leader) E-Mail Notification

to Login System

- check in / out เอกสารเพ่ือแก้ไข
- ระบบเกบ็ version เอกสาร

Work Flow on System Design



EGAT Director
Assistant Director

Admin Project

Mail Server
EGAT

(MS Exchange)

Contractor

Portal 
Web Application

Document  Versioning
Management 

-รับเมล์ตอบรับ พร้อม Link เอกสารให้ Download
-- Menu Download : Original  OUT

E-Mail Notification
Discipline
(Leader)

E-Mail + Link Donwload

E-Mail + Link Donwload

- Update Drawing status
- Stamp ลงลายเซ็นต์
- create Transmittal /Letter

- ตรวจสอบเอกสาร  ใบปะหน้า transmittal/letter
- scan เอกสาร เข้าระบบ
- submit Task เพ่ือตอบกลบั contractor 6



File Name Format (Correspondence)
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Example Transmittal :  GPD-MPS-OEE-T-C-20-0001
Project 

Code
Sender Receiver

Document 

Type
Discipline Year 

Running 

Number 

GPD GPD = Gulf PD Company 

Limited

OEE = Owner’s Engineer 

(EGAT)

MPS = MHPS-PTC

MHQ = Mitsubishi Hitachi 

Power Systems, LTD 

Headquarter

TGO = Mitsubishi Hitachi 

Power Systems, LTD 

Takasago

HTC = Mitsubishi Hitachi 

Power Systems, LTD Hitachi

MEL = Mitsubishi Electric 

Corporation Kobe

SNT = Sino-Thai 

Engineering & Construction 

Public Company Limited

GPD = Gulf PD Company 

Limited

OEE = Owner’s Engineer 

(EGAT)

MPS = MHPS-PTC

MHQ = Mitsubishi Hitachi 

Power Systems, LTD 

Headquarter

TGO = Mitsubishi Hitachi 

Power Systems, LTD 

Takasago

HTC = Mitsubishi Hitachi 

Power Systems, LTD Hitachi

MEL = Mitsubishi Electric 

Corporation Kobe

SNT = Sino-Thai 

Engineering & Construction 

Public Company Limited

L =  Letter

T = Transmittal 

B = General Project Issue

C = Civil/Structural/Architectural 

M = Mechanical 

E = Electrical 

I = Instrumentation and Control

G = General Correspondence

S = Safety and Environmental 

Issue

O = Commissioning

20 = 2020

21 = 2021

NNNN



File Name Format (Attachment)
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Example Drawing :  GPD-MPS-EA-10KKS-0001
Project 

Code
Initiator Code Discipline

Type of 

Document 

Block and Unit 

Designators

KKS 

Code 

Running 

Number 

GPD MPS = submission from 

MHPS-PTC 

MHQ = submission from 

Mitsubishi Hitachi Power 

Systems, LTD Headquarter

TGO = submission from 

Mitsubishi Hitachi Power 

Systems, LTD Takasago

HTC = submission from 

Mitsubishi Hitachi Power 

Systems, LTD Hitachi

MEL = submission from 

Mitsubishi Electric 

Corporation Kobe

SNT = submission from 

Sino-Thai Engineering & 

Construction Public 

Company Limited

C = Civil, Structural and 
Architectural

E = Electrical 

I = Instrumentation and 
Control

M = Mechanical

N = Environmental

O = Non-specific

S = Commissioning

Drawing

A = Arrangement

D = Diagrams

F = Physical Design

G = Physical Construction

Technical Information

B = Concept Documents

C = Calculations

E = Method Statements

L = Lists  ex. Equipment

O = Manuals

M = Erection Procedures

P = Specifications

S =  System Descriptions

T = Test Procedures

U = Commissioning Procedures

X = Studies

Y = Other

10 = Block 1

20 = Block 2

30 = Block 3

40 = Block 4

90 = non-Block 

91 = Block 1 and 

Block 2 related 

Common Facilities

92 = Block 3 and 

Block 4 related 

Common Facilities

KKS NNNN



Portal  Website 

"Electronic Document Management for Power Plant Project"

USER-Interface
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Admin Project

Inbox Tasks : Contractors

10

2

1
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Admin Project : Re-check & Submit Document

3

4

Admin Project
Inbox Tasks : Contractors
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Example Transmittal
Inbox Tasks : Contractors
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Admin Project : Re-check & Submit Document

5

7

6

Inbox Tasks : Contractors
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Portal 
Web Application

Document  Versioning
Management 

Discipline
(Leader)

Submit Task Inbox 
เอกสารจาก contractor

Admin Project

Inbox Tasks : Contractors



Example : Email Notification

To : Discipline XX@egat.co.th

Subject :  Task [Corr-Number]

To : Project-Team@egat.co.th

Subject :  PROJCODE Discipline XX : [Corr-Number]

Discipline
(Leader)

Submit Task Inbox 
เอกสารจาก contractor

Admin Project

Auto  E-Mail Notification

EGAT Director
Assistant Director

15



1

2

16

Inbox Tasks : Reject Document
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5

3

4

Inbox Tasks : Reject Document
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Example : Email Notification for Reject Document

http://edmpxxxx.egat.co.th



Email Notification : Discipline to Admin Project

E-Mail Notification Discipline
(Leader)

- Update Drawing status
- Stamp ลงลายเซ็นต์
- create Transmittal /Letter

- ตรวจสอบเอกสาร  ใบปะหน้า transmittal/letter
- scan เอกสาร เข้าระบบ
- submit Task เพ่ือตอบกลบั contractor

19
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Admin Reply : Transmittal / Letter 

1

2

Admin Project

Inbox Tasks : Discipline
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Admin Project : Re-check & Submit

4

3

Admin Project

Inbox Tasks : Discipline (ต่อ)
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Admin Project : Re-check & Submit

กรณีมีการอพัเดทส่ิงแนบ

2 3

1

Admin Project

Inbox Tasks : Discipline (ต่อ)
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Admin Project : Re-check & Submit

65

Inbox Tasks : Discipline (ต่อ)



Admin Reply : Transmittal / Letter 
Admin Project

ตวัอย่างใบน าส่ง - ลงลายเซ็นต์

24

Re-check



Admin Reply : Transmittal / Letter 
Admin Project

Digital Signature

ตัวอย่างใบน าส่ง - ลงลายเซ็นต์

25
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Email Notification  :  EGAT to Contractor
Subject EGAT : PROJCODE-T-SRD-NNNN     Reply PROJCODE-T-SRD-NNNN  (Description)

Email + Link to download files

Contractor

Subject Title
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Admin Project : Reject Document

1
2

Inbox Tasks : Reject
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Admin Project : Re-check -Reject Document

4

5

3

Inbox Tasks : Reject (ต่อ)
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Example : Email Notification for Reject Document

http://edmpxxxx.egat.co.th



Functions - Reports
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Welcome Admin Project / Project : Project Name

1

2

3

4

Functions : Dashboard
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Welcome Admin Project / Project : Project Name

1

2

ถา้ทราบขอ้มูลสามารถระบุได้

ถา้ทราบขอ้มูลสามารถระบุได้

3

Functions : Drawing List Report
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Welcome Admin Project / Project : Project Name

1

2

3

ถา้ทราบขอ้มูลสามารถระบุได้

ถา้ทราบขอ้มูลสามารถระบุได้

Functions : Correspondence List Report
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Welcome Admin Project / Project : Project Name

Functions : Progress Report 

ถา้ทราบขอ้มูลสามารถระบุได้

1

2

3

4



Functions : Tracking Report 

Welcome Admin Project / Project : Project Name

35

1

2 น ำ File Excel มำใชใ้นกำร Tracking Report

Tracking Report ใชส้ ำหรับกำรตรวจสอบเปรียบเทียบขอ้มูลระหวำ่ง Egat และ 
Contractor โดยน ำขอ้มูลใน Excel File มำตรวจสอบในระบบวำ่มี Report ตรงกนัหรือไม่
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Welcome Admin Project / Project : Project Name

1

2

3

ถา้ทราบขอ้มูลสามารถระบุได้

ถา้ทราบขอ้มูลสามารถระบุได้

Functions : Reject Report (Correspondence)



1

2

3

4

Welcome Admin Project / Project : Project Name

37

Functions : Download



Welcome Admin Project / Project : Project Name

38

2 ถา้ทราบขอ้มูลสามารถระบุได้
3

Functions : Folder Project



Workshop
Electronic Document Management System (EDMS)
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Questions ?

THANK  YOU  for  YOUR Cooperation

Electronic Document Management System for Power Plant (EDMS  for pp )

Contact  IT  

Email : helpdesk_ppdoc@egat.co.th
Tel : +66 (02) 436-0747

40


